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1. Vision and Mission 

Swarrnim Startup & Innovation University 
(Managed By Gyaprasad Jain Cheritable Trust) 

Swarrnim University is a thriving pre-eminent university which will work as a hub-and-spoke 
model where disciplines like Engineering, Architecture, Design, Science, Management, 
Paramedical and other streams will get its value enhancement through innovation, startup and 
entrepreneurship. 

• • 1s1on 

To be globally competent institution imparting 
education based upon the foundation of 

innovation and entrepreneurship. 

Mission 

To create budding Entrepreneurs who can 
compete globally by grooming their innovative and 

startup skills. 



2. ABOUT THE UNIVERSITY 

► We Believe In Equipping Our Students With All They Need And That's Wh~ We Have 

Invested In Innovative Learning Facilities With Startup Launch Pad. Incubation Centre 

On Campus Provides Students To Launch Their Ideas And Implement Them To Become 

Successful Entrepreneurs 

► With a commitment to provide supreme education, Swarrnim Startup and Innovation 

University was established in the year 2017. This institution is a knowledge hub where 

disciplines like Engineering, Architecture, Design, Science, Management, Paramedical, 

Agriculture among other streams are taught with value enhancement through innovation, 

startup and entrepreneurship n 

► Through education, research, and innovation, we wish to drive up the spirit of 

entrepreneurship amongst students and help them tap into their creative minds to curate 

businessmen and businesswomen 

► Wanting to bring a 'change' in the education system, Swarrnim is the first of its kind 

university in India committed to promote startups and encourage young minds to become 

leading entrepreneurs. By providing rigorous learning experiences, we contribute to the 

university's outstanding retention, graduation, and career placement rates 

► Our aim is to enable youngsters to think innovatively so that they can help in contributing 

to the bettennent of the nation. The degree programs provided by Swarrnim are designed , 

according to the modules based on core and elective units. 

► The university goes beyond theory and books when it comes to imparting knowledge. 

Teaching at Swarrnim also takes place outside the lecture rooms to help students develop 

research, professional and academic skills. Understanding that the world outside 

functions differently, the institute decided to take a practical approach that facilitates 

students to get ready when they leave the university. A dedicated team is also arranged 

for, so that students can know about the various career services and get advice to prepare 

for their chosen path. 



► Having over 15 years of experience in higher education, Swarrnim Startup & Innovation 
University aims is to inculcate the spirit of entrepreneurship and start-up's amongst the 
youngsters of our nation. The enriching environment, along with the technical and non­
technical courses, helps in the academic, personal, professional and development of the 
students. With the state-of-the-art startup launchpad, the youngsters can explore, 
validate, and launch their business ideas 24•7. Our regular and expert talks are organized 
with industry leaders so that we can bridge the gap between academics, industry, and the 
society at large. 

► We encourage our students to have faith in themselves and be confident enough to create 
their own path for the nation's better future. The faculty members, experts and scholars 
in their profession who contribute towards the holistic development of all the students. 

► We encourage them to focus on research along with academics, in order to help us create 
a stronger and prosperous delivery system. 

The Leaders that Lead Swarrnim on! 
Here's introducing the minds that have been the backbone of this prestigious institution. 
It was their vision, commitment, and dedication that got Swarrnim university to this 
stage. 

• Board of Governance 

Smt. Sunaina Tomar, IAS 
Additional Chief Secretary (Higher and Technical Education),Govemment of Gujarat 

\'. 
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Shri. Rishabh Gayapprasad Jain 
President - Swarrnim Startup and Innovation University & Chairman- G.P Jain 
Charitable Trust, Arihant Seva Samiti 

Mr. Vivek Anand Oberoi 
Co-Founder - Swarrnim Startup and Innovation University 
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Mr. Adi Jain 
Vice-President - Swannim Startup and Innovation University 

Mr. Rishi Jain 
Managing Director - Swannim Startup and Innovation University 
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Dr. Ragin Shah 
Provost - Swarmi St . 

m artup and Innovation University 

Dr. Kavita Kshatriya 
Academic Dean - Swarmim Startup and Innovation University 



J 
Mr. Biren Kadikar 

Academic Director - Swarmim Startup and Innovation University (Health Science) 

Mr. Snehal Desai 
President, Adani Limited, Ahmedabad 



Mr.SK Jindal 
Finance, CA 

Mr. Love Jain 
Director- Ratnamani Industries 



• 

Mr. Pavan Bakeri 

Owner - Bakeri Group 

Dr. Upendra Patel 
Registrar - Swarmim Startup and Innovation University 
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l • :,~~~=~~:.=o:ihl. j 2021 ~·:;~~~~;o~~~~;o·~~~-~~;~;~~~~:=~ 
I -, i ' UJYOI I !. ___________________________________ ... : byHon'bfe Chief Minister Govt. of Gujarat 

, ____________________________________ ..... 
2020 

: • Signed MoU with Govt of Gujo,at In Vibrant 

l • Approyol of Swormlm Agrtoulture from , : Oujorot Global Summit 2022 in presence of 
l GoYt. of Gujarat : : Hon'ble chief minister, Gvjorot. 
: • Introduced New age coUIWI In I : • MoU algned with Gov. Of Gujorot for 
1 

Cybtr Security, Doto Selene., Cloud l l eatobli1hing Rneorch and Innovation centre 
T edv\ology, Attiftelol lnltlHgenot. Sparta I : on Suatalnoble Energy, T echoology ond 

Management. Fa1hlon & Crtotlvt 1tyflng : : Health ln Vibrant Gujarat Global Summit 2022 

·-~~~~~-~~-~~~~-~~~~~~,~~~~~a_r:v ___ __ l -~::::::.·:_·:_---- ----- ----- --------:=~===: 

r··-------------------------------------.. 2018 f Aorlhant Ayurvedi<: Medical College & : 

: • Aarihant Institute of Nursing r L -~~~~-'~~~~u!! ___ ----- ------------- _j 
: • Apple Sklll Centre, first In todio Got 1 Cr. l 
1 Grant under SSIP 1 2017 ------ ---- ------- ------- ----------- -----, 
: -a~ 

1 • • Sworrnim Univet1ity under OP J.C. India's : 
: • ~l Innovation University" CED Skill Centre : 1 1 

: eetup in Engineering College. : : first university of stortu~. . : 
·-- ·- ------- -- ------- -- ________________ ! , • Aorihont Homoeopathic Med,col College : 
f -----------------------------44 2016 : ond Reseorch Institute underGP.J.C : 
: 'Mego Job Foir at VICT Campus for , • ~- ________ ----- ----- ----- -------- ______ ) 
: Engineering student& 
: • Vibrant Science Summit '16 2015 .,. ________ --- -------- --- -------- --- ------

: • VICT becom& approved achedule _ 1 f • Expansion of R & 0 centre of Emcure 
! Environment audit center by GPCB, Govt ! Phormoceutical Ltd. By inVfltlng more thon 
: of Gujarat : 60 Cr. 
I 

---- --------- __ _______ __ _______ 
1 

• Skill Development CenterotVICT and ASP& 

, BRI oompU$tS unde1 CEO. Govt of Gujarat 
: • GSRTC bus services for VICT ond ASP & BRI r ----------------------------------«< 201.t 

: • Venus Institute of Design & Architecture , 
' under GP .J.C. 

• Aarihont Homoeopothic / Gen8f0I Hospital 
at Venus Campus Provided Scholarship to 
Students worth Rs. 20 Lacs 

'Tie-up with Swostik Infrastructure Pvt Ltd. 
, for Engineering & Architecture students 
L---------------------------------- ___ ! 

I 

: to ond for Ahmedobod & Gondhinogor. 
: • Venus Institute of Physiotherapy under G.P .J.C

1 

: •VenU$Aoodemyof~sign : 
: •Technology under GP .J.C. : 
I I ~--------------------------------------~ 

2013 .. --------------------------------------

I . • Masters of Engineering in Venus lntemotionol 
College of Technology 

• GTU Zonal Techfest i3 ot VICT Campus & 
r·--------------------------------------44 2011 Pharmacy Centro! Techfest otASP& BRI 

• Signed MOU with Pharmaceutiool & , campus 
Esto blished ReMOrch Center on Aarihont : 

I 

Compua : 
, Signed MOU with Govt of Gujorat in Vibrant I 

I 

, Summit11 : 
~--------------------------------------· 

2010 »-------------------------------------- t 

1111 • • MPhorm in ASP & SRI : 
L--------------------------------------­

' -- -- ------- ------- ----------- ------- ---44 2009 
: , Venus International College of Technology , -

: underG.PJ.C. i ·--------------------------------------, • ----- --- --------------- -------- ----- --· 2005,.. 
• Aorihont School of Phormocy & Bio Reseo,ch : 
I I 

l_ lnstltuteunderArihontSevoSomiti ________ ) 
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SWARHNIM 
STARTUP & INNOVATION 

UNIVERSITY 
WHERE lDF.AS COMP. ALJVF,. 

INDIA'S FIRST UNIVERSITY FOR STARTUP 

3. Roles and Responsibility 

Powers and Responsibilities of the Vice-Chancellor 

The Vice-Chancellor as the Chief Executive and Academic Head of the 

university should have his/her powers and responsibilities commensurate 

with his/her status. They should include, among others, the following: 

1. To ensure that the provistons of the Act, Statutes, Ordinances and 

Regulations are fully observed. 

2. To delegate his/her powers for day - to - day work to the Pro-Vice-
,~ 

Chancellor(s), Deans, Heads of the Departments and other officers who 

should act on the basis of clear rules laid down in this regard. 
I 

3. To decide which issues, require ref~\e~c/to and apprqval of the Executive 
... ... '.. .l!.t.~·t. . ,,·, 

Council/Governing Body and which issues should not normally be referred 

to the Executiye Council/Governing Body. 
' 

4. To make anpointments of Deans, Heads of Students Welfare, Provqsts and 
- t: , • -~ V w , .• ~. t - r, r·,1..,. ""'\ 1\ 

Wardens and others and to decide whi~h islu'es (like the appoi~tment of the 
' i ~ #. ') .. -"'. 

- I, 'i ·, , . 
Pro- Vice-Chancellor (or Rector) and Dean of Colleges and ~.qu1valent 

! ..... • ..,. 

officers) may be made by the Executive Council/Governing Body on his/her 

recommendation. 

5. To exercise the power to not act upon any decision of any authority, if 

he/she is of the opinion that it is ultravires of the provisions of the Act or 

Statutes or Ordinances or that such a decision is not in the best interests of 

the university. In both cases he/she could ask the authority concerned to 

review the decision and if the differences persist, the matter may be 

referred to the Visitor/Chancellor whose decision should be final. 

Swarrnim Startup & Innovation University 

+91-95123 43333 f info@swarrnim.edu.in I www.swarrnim.edu.in 

\ At Post Bhoyan Rathod, Nr. ONGC WSS, Opp. IFFCO Adalaj-Kalol Highway, Gandhinaga 
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INDIA'S FIRST UNIVERSITY FOR STARTU~ 

6. To be empowered, as the Chairman of the authorities/bodies/committees 

of the university, to suspend a member from the meeting of such authority, 

body or committee for persisting to obstruct or stall the proceedings or for 

indulging in behavior unbecoming of a member. 

7. To be vested with all the disciplinary powers in regard to students and 

employees, including the powers to suspend an employee and initiate 

disciplinary action against him/ her. However, the Vice-Chancellor could 

delegate these powers to other officers. In case of suspending/taking 

' 
disciplinary action against a faculty member, his/her action will need 

ratification from the Executive Council/Governing Body. 

8. To be responsible for holding and conducting the university examinations 

properly at the scheduled time and fo,r e·~suring that results of such 

examinations are published expeditiously and that academic sessions of the 

university are started and ended on proper dates. 

9. In an emergent situation, to take any action on behalf of any authority in 

which the power is vested, even without obtaining its prior approval, and to 

report the action taken in the next meeting'of the a~thority. t 

10. To allocate responsibilities and to audit the performance of officers, faculty 

' 

members and students against the prescribed standards. 

11. To manage people (including students and academic staff), in a manner 

whereby there is a positive impact on society at large and the actions are in 

accordance with the overall plans of university development. 

12. To exercise all administrative and financial powers as defined in 

Statutes/Ordinances. 
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INDIA'S FIRST UNIVERSITY FOR STARTUP 

Role and Responsibilities of Registrar 

1. The Registrar shall, be the Chief Administrative Officer of the university. 

He/She shall be a full-time salaried officer and shall work directly under the 

superintendence, direction and control of the Vice-Chancellor. 

2. The Registrar shall be appointed by the Vice-Chancellor on the 

recommendation of a selection committee constituted as per statue of the 

University. -

3. Act as a Sember Secretary of the Senate, Management Council, Academic 

Council and such other authorities, bodies and committees, as prescribed by 

Act, Statute & Oroinance. 

4. Be the appoiniirig andthe disciplinary authority of the employees of the 
--. .. I -

university other than the.teachers/non-vacation academic staff and officers 

~ " 
of the rank of Assistant Registrar and b"ther officers holding posts equivalent 

thereto or above. 

5. The custodian of the records, the common seal and such other property of 

the un1vers1ty asthe Managemfnt Coun.cii-may, cci'mmit foltiis/ner' diarge. 
.. .,,_ j .. ~ ..... Lt ... , JI ~J.Jl. '- • I 
.,.._ -

6. Conduct elections ;of various authorities·and bodies of the university as per 

the programs approved by t.he Vice-~han'Qjlor.lJ .il. Ji. .l( 

7. Prepare and update the Handbook of the Statutes and Regulations approved 

by the authorities, bodies or committees, from time to time, and make them 

available to all members of the authorities and officers of the university. 

8. Receive complaints and suggestions in regard to the improvement of 

administration and consider them for appropriate action. 

9. Render necessary assistance for inspection of the university, its buildings, 

class rooms, laboratories, libraries, knowledge resource center, museums, 

~ . . ) 
Jf-/; • ~: ,1,1\ we::::s::: :::c:::i:;t::t ~:c:•::.::e:~:h person or persons or body of 

Gandhinagar :::i~ 
~ .... 
-~ §; 

-✓, ·' • II 
e'Af - •, \'">/A 
,, s * .. '/ 
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1 O. Organize training and orientation of non-teaching employees in the university. 

11. Have the power to enter into agreements, sign documents and authenticate 

records on behalf of the university, subject to the decision of the authorities 

of the university. 

12. Place before the Management Council a report of the development 

activities of the university every six months. 

13.The Registrar shall receive complaints and suggestion in regard to the 

improvement of administration and consider them appropriate action. 

14. Have the power to seek information in regard to any matter of the 

university, from the Deans, Finance and Accounts Officer and any other 

officer of the University for Submission to the State Government and other 

external agencies. 
j 

15. Exercise such other powers and perform such other duties, as prescribed by 

assigned to him/her, by the Vice-Chancellor and Pro-Vice-Chancellor, from 

time to time. 

lJ rp \ 

Role and Responsibilities of Academics Dean 

1. He/She will be responsible for academic planning and academic audit of the 

programs and implementation of academic policies approved by the 

Academic Council in respect of academic development, maintenance of 

quality of education including standards of teaching and research and 

training of teachers. He/She shall work directly under the superintendence, 

direction and control of the Vice-Chancellor. 
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nd application of quality 
2. He/She will be responsible for development a 

. demic and administrative 
benchmarks or parameters for various aca 

activities of higher education. 

3· To facilitate learner-centric environment conducive for quality education. 

4 T h non-teaching staff, 
• 0 arrange for feedback of the students, the teac ers, 

th l·t maintenance and 
e parents and the other stakeholders for qua I Y 

improvement process. 

S. Ensure appropriate actions needed for maintenance of quality of teaching 

"' I 

and learning spelt out by the Internal Quality Assurance Cell. 
6• Ensure that the teachers' appraisal by students is carried out and the reports 

thereof are sent to the concerned university authorities. 

7. He/ She will be respo;ible for disseminatjori°'of i;formation on the various 

quality parameters of higher educatio~ as may be defined by various 
I I ' 

national level bodies dealing witJi a$sef~_ment and accreditation of quality in 

educational institutions. 

8• To organize inter-institutional and intra-institutional workshops, seminars 

on quaifty related themes and promotion of:quality ~ircles7..,. r 1 
1

•~;...,. 

·' ~- i_ • , ,,, J.' ..._ llrtJ ',_,;_ 4 

9. Co-ordinate quality-related.activities..,inc).uding adoption and-diss~rpination 
, . l~I. ~ / I 

I ft$ r r, • H 
O 

J(. 
of good practices, development an~ maintena~ of rihstitutional1aatabase 

through manage~ent information system for the purposes of maintaining 

or enhancing the institutional quality. 

10. He/ She will be responsible for development of quality culture in higher education. 

11. To prepare Annual Quality Assurance Report of programs of all faculties 

based on the quality parameters or assessment criteria, developed by the 

relevant quality assurance bodies, in the prescribed format. 

12. He/ She will be responsible for bi-annual development of quality parameters 

~ &fn,'7 ~ and ranking of integral units of higher education based on the Annual 
// 'J , •. ---. .... 0 f,, ;\ '. 
~- _,. ~~;\9-uality Assurance Report. 

(/)~G-•11-I-- • ' \ E <J ...... ,.t,.11:. / • -. 

·e-' i ::.~ ~.,,, : . 
<:-',i:---....-✓ 
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13• He/She will be interacting with State Quality Assurance Cell in the pre­

accreditation and post-accreditation quality assessment, sustenance and 

enhancement endeavors. 

14, He/She will recommend the proposals of fellowship, travelling fellowship, 

scholarship, studentship, medals and prizes and making Regulations for 

their award to management council of the university. 

lS. He/She will recommend proposals for the conduct of inter-faculty and area 

or regional studies, common facilities, such as instrumentation centres, 

knowledge resource centres, , entrepreneurship development and industry 

incubation centre, intellectual property rights centre, workshops, museums, 

etc., to the Management Council through Academic Council. 

16. To control, regulate and co-ordinate research activities to maintain 

standards of teaching and research in the university departments. 

17. To recommend the norms of recognition of postgraduate teachers and 

research guides in post-graduate departments in university. 

18. To recommend the Academic Council, the norms of recognition of experts 

working in industries or private professional skills development companies 

. - . -

or private skills development institutions, .as recognized teachersrfor the 

certificate or diploma or advanced diploma or associate degree programs 

which may be run by concerned faculty as recommended by the university 

authorities. 

19. He/She will be responsible for ensuring standards of under-graduate and 

post-graduate teaching and research among the faculty. He/She will be 

responsible for ensuring academic development of the faculty under his/her 

purview and proper implementation of the decisions of the Board of 

Studies, Academic Council, Management Council and the Board of Examinations 

and Evaluation in all faculties. 
~ 

/~t ln110~~ 
. ~-:-;.,,,,.-, %· 

.'~ .. / \~ ... 
. ,'-- Sa"J .. ·iagar)r 
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20. He/She will be responsible for creation of a repository of questions with 

model answers which shall be continuously updated and expanded. 

21. To enquire any malpractices committed in any academic programs in the 

faculty by a university department, as per direction of Academic Council and 

submit a report of findings to the Academic Council. 

22. He/She will be rendering necessary assistance for Redressal of grievances of 

i 
the students among the faculties. 

23. To prepare proposals for award of fellowship, scholarship and other 

distinctions in the faculty for submission to the Academic Council. 
~ ' ., 

24. To Prepare reports as required by the various authorities or bodies of the 

university, the State Government the Central Government, the Central 
~ I • 

Educational Commissions or Councils, Commission and any such other body. 
' .... ___ • 'j ., 

I,' -- _. "_.,. , 

25. To Exercise such other powers and perform such other duties as prescribed 
~ ' ). ... 

by assigned to him/her by the Vice'-Chancellor or ·Pro-Vice-Chancellor from 

time to time. 

Role and ~sp~nsibilJties of Controller of Examinations -:-1' , ~ .• ~- ' . ~ 
The Controller of Ela~inations. of the ~niversity. is the officer in icharge 

of all examination- related affairs of the University, who perform! the 

following role and responsibilities: 

1. He/She will discharge his/her functions under the direction and guidance of 

the Board of Examinations. 

2. He/She will be a full-time salaried officer of the university and will work 

directly under the direction and control of the Vice-Chancellor. 

,. --::=-, '"3 .. 1/She will be the supe • f E • • ;/;/1/ •~c '<:~. cil. rv,sor O xammat,on Committee constituted by the Academic 

1:,0, ~'b~ 
(u:, I •. ,:.:~-r~· c...· s: \., _1 ,,1.-.., 

-~.\ Ji/ ~~ ,/.l/; 
~,1,s:;t,\tfl 
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4
. He/She will present the proceeding of Examination Committee to the Academic 

ii as and when required. 
counc 

H /
She will have direct control over the examination wing including 

s. e 
examination sections, examination secrecy branch, examination stores, 

examination computer section and records. 

G. He/She will be authorized to take decisions on all matters related to 

examinations which are not falling within the powers of statuary officers of the 

I"!:' , university. 

7
. He/She will convene meetings and issue notices to the Boards of Examiners and 

committees. 

S. He/She will be responsible to arrange for preparation, scheduling and conduct of 

University Examinations. ,, 
. . trol over the space allotted for the examination wing and space for 

9. Exercising con • • 

I
. d evaluation Further he/she should ensure that the 

centra 1ze • , I. 
rooms/building/laboratories, stores etc. are well in order/prepared to conduct the 

examinations. 

10
. To prepare and announce in advance the academic calendar including 

examination schedule and implement the same. ' 'f/ L~ ~ 

11. To appoint examiners a·nd moderators· a~ prescribed in the rules ·I?} regulftions. 

12. To mark arrange for printing of question papers and answer books. 

13. To make arrangements in evaluation of exams and processing of the results. 

14. To arrange for the timely declaration of results. 

15. To postpone or cancel examination in part or in whole, in the event where such need 

arises. 

16. Issuance of Mark sheets, other necessary documents and transcripts. 

17. To arrange Publication of rank and list of Medalists before the conduct of 

Annual Convocation. 

18. To Provide Degree Certificates to all the qualified students of University in 

Annual Convocation. 
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19· Responsible for safe custody of all Important Examination regiSters and records 

concerning the Examinations. 

20• He/She will act as Member Secretary of Examination Committees and the 

Research Committee of the University. 
21• To take dlsclpllnary action where necessary against the candidates, paper-
sette f h • t' rS, examiners, moderators, or any other persons connected wit examma ions 

a
nd 

found guilty of malpractices In relation to the examinations. 
22

• To ensure confidentiality and to make assessment/ improvement in the process 
of the u • • ' ,.., niversity examination/ evaluation. 
23

• To review from time to time, the results of university examinations and forward 
reports to the \;c. 

To exercise such o~er powers and performs such,.other duties as may be prescribed or 
assigned to him f • . ' , ram t1me-to-t1me authorities of the university. 

Role and Responsibilities of Training and Placement Officer 

The Training-ancf1Placemenf0fficer of the"'univelsity is the in charge of all .l. ll~,, 

Training and'fiaiementirelated affairs of the University who performs the 
V:,J I ' ~ ' 

following role and r;;ponsibilities: 

• Organizing campus placement of students. 

• Promoting Industry-Institute-Interaction. 

• Assisting the department in the placement of students in Public/private sector 

undertaking for project semester and summer term training. 

• Collecting feedback regarding academics programmes and performance 

of students and transmitting the same appropriately for reactive 

corrections. 

:::•1 
(.:· /J 

...,./ 

_,,. / 

0 

0 
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• Collecting information regarding offering of various continuing 

education programmes, sponsored /in house short term courses, 

workshops etc. 

Role and Responsibilities of Head of Department/ 

Institute (HOD/HOI) 

• To prepare the Activities Calendar of the Department. 

• To prepare the List of Manpower requirement in your respective stream. 

• To conduct the Induction programme for the new members joining in the 

department. 

• To inform the class lncharge about the criteria to detain the students if not 

fulfilling the Eligibility Crite(ia. 

• To ensure allocation of workload (teaching load and practical load) 

to all faculty members and technical non-teachingstaff. 

• To handle the st_udents related issues of tne departmeril, IO _r 

• To response the circulars/orders f~om time to time. • ,r 'YT 
I ' JI_ 

• To ensure smooth conabct of MST's and'internalsincluding paper setting. 

• To take care whether the adjustment made by the faculty members 

before going on leave are carried out properly or not. 

• To report the director of university school on daily basis. 

• To decide the date for No-dues for various classes. 

• To check the Question Papers set by teachers and cross check it. 

• To make the copy of subject allocation available on the time table in 

charge at least 15 days before the beginning of Session/Semester. 1 ~-t nno,,, 
~ -- 'c;)'. 

• To take the lesson plan from the faculty and ensures they follow the pla f --~i 
,;; h"""'\ 
\\SI .> I!\"~• J.-:!/-=-• 

<,.,~ /:;J ,·-:;,l'• -1'.,'.->' 
~ ,; s '1 ~- "/ ..,. 
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and syllabl is completed in the stipulated time. 
• To arrange Parents Teachers meet whenever scheduled. I 

• To take care whether all the datasheets of his/her department have been 
displayed on notice boards. 

• To take care whether all the students of his/her department got admit cards and I­Cards. 

• All departm t h 
b • d en s s ould conduct departmental activities on regular as1s an should eel b h 

• ~te t e days related to their field. The semester wise plan 1s to be submitted t th d' 0 e ,rector before the beginning of the semester. • To take care of th d , . 
. ea m1ss1ons of the classes of their departments. To devise ways for the co • f nvers1on o UG classes students to PG classes . .. 

• To take care of projects and training reports of the classes of their respective departments. 
k 

• To ensure discipline and cleanliness olthe department. 
• To ensure that equipment, computers in the labs and departments are 

properly maintained and serviced as required. 

u A.l\. 
T 

(X ~1 UVATIOI\J 
. ·r ~ n V 

Role and Responsibilities of Librarian 

u 

• To manage library as well as digital library of the university. 
• To prepare the library budget and policies relating to the library. 
• To encourage widespread usage of available information access facilities. 
• To be continuously in touch with the students and faculty to 

understand/assess their needs of Books/Journals/Magazines/CDs etc. and ~-~ ,;: ·~~pprise the Dean, Academics about the same for procurement. J . • %J. ensure procurement of books, CD-ROMs, Software, Journals etc., which 
~~~~-E G:i11chmagar g 

-~ -... 
ve..1 . /2 
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tlal and/or recommended by the faculty. 

are essen 
'd URL links/resources for information on various study mat • 1 

• To prov1 e 
ena. 

I P P
rogramme of library management for improving the effici 

• To deve o 
ency of the 

library . 
. t ·n the books, journals, magazines and Dissertations in good condi't• 

• To main a1 
10n. 

k gestions / feedback on databases used. 

• Tosee sug 
'd digital library access from anywhere on campus. 

• To prOVI e 

bl
. h source of cases and keeps adding new cases on a continuous 

• To esta 1s 
basis and also develop system for new additions on line. 

• To encourage Use of smart card for library services. 

• To facilitate conduct of reading sessions. 

. ari·ous functions and activities such as library week or to install 

• To organize v 

h S re
ading club essentially to develop a very interactive and 

clubs sue a ' 

vibrant reading culture among the students, faculty and staff. 

• To interact with the academic community of the University in order to 

determine their requirements of reading materials and acquire the same for 

the library. 

• Any other work related to library that may be assigned from ti.me to time. 

Role and Responsibilities of Head Information Technology 

• Ensuring the availability of computing facilities as and when required by the users. 

• Continuous modernization and up gradation of the facilities. 

• Ensuring the physical infrastructure to be in good working condition 

• Repair and maintenance of instruments /equipment by departments. 
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